[bookmark: _GoBack][image: ]             Ladenford Den
                                                Making a Booking
                                                                          A Step by Step Guide

	Check our online calendar (www.girlguidingangus.org.uk) for available dates.


	Maureen Walker	
Rainbow Sleepover	
Hut Only	
01674 672346	



	Make an online booking enquiry via the website.


	M



	Complete a booking form which will be sent to you by email.


	M



	[bookmark: _Hlk89095611]Pay the  £50 non returnable deposit  to Girlguiding Angus either by cheque or bank transfer (details on booking form)

	M



	                                     Email booking form to  Ladenford@girlguidingangus.org.uk


	M



	On receipt of Booking Form & deposit, your booking will be confirmed by email. Your booking is not confirmed until form and deposit have been received.

	M



	Our administrator will email you details of Ladenford and how to get access to the premises
 once your booking has been confirmed 

	M



	After your stay and within ONE MONTH, you should complete the Invoice, available online on our website

	M



	Send the invoice by post with a cheque or email the invoice and pay via bank transfer.


	M



	We will email you a receipt for the final amount received


	M



	If you have any questions or would like further information please email Ladenford@girlguidingangus.org.uk
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