Ladenford Den Fire Management Plan
Responsibilities of Hall users:

· On arrival at Ladenford, Leaders should familiarise themselves with the fire exits, fire alarms and fire extinguishers as well as this Fire Plan and Risk Assessment

· Each user group should carry out a fire drill on arrival

· Ensure all users are aware of the fire assembly point – the flag pole on the top campsite

· On discovering a fire the fire alarm should be activated and the premises evacuated.  Manual Call Points are indicated on the Fire Plan displayed on the noticeboards and in this document

· On hearing the fire alarm everyone should leave by the nearest escape  route and assemble at the flag pole.   Refer to the Evacuation Plan enclosed with this document.  Note that some escape routes will involve steps.

· Do not stop to get personal belongings.  Leaders should ensure that young people exit the building safely.

· Leaders should assess their ability to use the fire fighting equipment to contain small fires

· The leader of each group is responsible for calling the fire brigade (999) and checking that everyone has left the building

· Ensure that the gates are open and the road way is clear to admit emergency vehicles

· Users will be asked to remove all their rubbish when they leave the building (i.e. emptying any bins)

Responsibilities of Ladenford Den Committee:

· Ensure sufficient and correct fire fighting equipment is available

· Ensure a qualified practitioner inspects it at least once per year and provides advice on changing or moving locations as appropriate. 

· Ensure the location of fire-fighting equipment and exits are clearly marked on a plan of premises, which is on the hall notice board and in this document.

· Ensure all Fire Exit doors are checked for ease of opening and that the Emergency Exit Routes are clear at each check out.

· Ensure all smoke alarms are interlinked along with a heat detector in the kitchen.

Record of Safety Checks
	Fire extinguisher check
	(annual check)
	

	Date checked
	Checked by
	

	2017
	Ramsays Fire Services
	

	June 2021
	Ramsay Fire Service
	

	24/6/22
	Ramsay Fire Service
	

	June 2023
	Ramsay Fire Service
	

	18 June 25
	“
	

	
	
	

	Electrical equipment tested  (PAT testing)
	(annual check)
	

	Date checked
	Checked by
	

	March 2018
	
	

	October 2020
	
	

	13/5/22
	Jim Batchelor
	

	May 2023
	Jim Batchelor
	

	May 24
	Jim Batchelor
	

	May 25
	“
	

	
	
	

	Electrical Installation Condition Report (EIRC)
	(5 yearly check)
	

	Date
	Checked by
	

	June 2017
	Ness Electricals
	

	8/6/22
	Jim Batchelor
	Due 2027

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Chimney in Main Hall


	(swept annually)
	

	Date
	Carried out by
	

	6/6/23
	The Soot Master
	

	25/6/24
	The Soot Master
	

	June 25 - N/A
	New stove installed, chimney lined.
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Ladenford Den Evacuation Plan

In case of emergency such as fire, flood, power failure or damage to the property it may become necessary to evacuate the property.
In case of fire/flood/risk to life alert the emergency services and exit the building using marked escape routes. 
Escape routes will have emergency lighting but people must be aware that exit routes may involve steps. 
Assembly point is the flag pole on the upper campsite.  Secondary assembly point is the car park.
Leaders should ensure everyone is evacuated safely and ensure paperwork (consent forms and health forms) are taken.
Reassurance must be given to the young people
Home contact system should be used to ensure young people are collected and taken home if necessary.
Forfar Guide Hall may be used if an evacuation centre is required.
Follow advice from the emergency services.
In case of power failure contact the Hydro board on 105 to report

Please inform Ladenford Den Committee of any major incident by contacting Carol on 07903122714
_225984596.unknown

